STD PGsI TI ON DESCRI PTI ON U S. Postal Service
LABEL PRI NTI NG TECHNI CI AN, MH 05
FUNCTI ONAL  PURPCSE

Produces case | abels, schenme cards, rack headers, |abel and facing
slips used by post offices and other postal installations in the
distribution and dispatch of nmails; operates and services machi nes
used to produce these itens.

DUTI ES AND RESPONSI BI LI TI ES

1. Sets up and operates |abel printing nmachines to produce |abels
and facing slips; adjusts machines for either |abels or facing
slips and for differing size and wei ght of stock.

2. Prepares netal plates on graphotype, cutting, bendi ng, shaping
and affixing netal stock to printing arnms to provi de good
printing rings.

3. Maintains current up-to-date stencil sets, naking changes in
the sets fromnmailing directions and case rack diagrans
furni shed, and changes issued by the regi onal schenes and
routing office to insure proper direction of mail within the
installations and in transit to destinations.

4. Based on know edge of mail distribution methods gives
instructions to the typist to nake necessary corrections in
format, title abbreviations, and synbols on new stencils.

5. Verifies new or changed stencils prepared, renoves stencils no
| onger aut horized and inserts new or changed stencils in the
sets in proper sequence of printing and usage. Reconmends
elimnation or conbining of sets when size of set no |onger
neets departnental criteria.

6. Ensures the quality of machi ne output by proper inking,
mai nt enance of proper margi ns and perform ng ot her adjustnents
desi gned to produce maxi num |l egibility.

7. Frequently 'makes revisions based on notice of changes after
production has started and where correctness of revisions are
dependent on technician's know edge and experi ence.

8. Maintains nachines in proper working order, operating to
prevent breakdowns but rmai ntai ni ng maxi mum production; oils,
cl eans parts and makes mnor repairs to nmachines.

SUPERVI SI ON

Supervi sor in label printing center.
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SELECTI ON METHOD

Senior Qualified
BARGAI NI NG UNI T

MAI L HANDLER

KEY PCSI TI ON REFERENCE
KP- 0012
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