STD PGsI TI ON DESCRI PTI ON U S Postal Service
MAI L EQUI PMENT HANDLER, M+ 04
FUNCTI ONAL  PURPCSE

At a post office mail bag consolidation point, perforns all of the
manual and sinple clerical functions involved in receiving,
segregating, consolidating, storing and shipping of enpty mai

bags.

DUTI ES AND RESPONSI BI LI TI ES

1. Separates bundles of mail bags by types and sizes; separates
m xed bags by type, size, and whether serviceable or
unservi ceabl e.

2. Applies prescribed standards as set forth in the Postal Manual
to determ ne whether mail bags are serviceable or
unservi ceabl e.

3. Consolidates bags into full bundles; conpletes and attaches
proper |abels to bundles according to contents.

4. Stores bundles in prescribed space by type and size; lifts
bundl es on and of f nutting trucks, pallets, or conveyors; noves
bundl es by nmanual or powered net hods includi ng wal ki ng or
riding tow, or forklift. Loads and unl oads railroad cars and
t rucks.

5. Condemms nmai | bags which obviously are unfit for further use;
renoves cord fasteners and | abel hol ders from condemed bags
and prepares salvaged articles for return to nearest
depository; notifies supervisor of the nunber, type, and size
of mail bags condemed.

6. Keeps records of mail bags received, segregated, consolidated,
pl aced in storage, renoved from storage, and di spatched.

7. Remains alert to detect m slabel ed and i ncorrectly packed
bundl es; reports nanes of offending post offices to supervisor.

8. Uses sem automatic or hand-operated wire-tying nmachines in
bundl i ng nmai | bags.

9. In addition, may performany of the follow ng duties: adjust
wi re-tyi ng machi nes or replacing parts when mechani cs are not
avai |l abl e; sweeps and cl eans work areas as required.
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(Conti nued from Previ ous Page)
SUPERVI SI ON

Supervi sor, D stribution Qperations, or other designated
super vi sor .

SELECTI ON METHOD
Senior Qualified

BARGAI NI NG UNI T

MAI L HANDLER

KEY PCSI TI ON REFERENCE
KP- 0008

(End of Document)
Docurent Date: 11-02-94 Cccupation Code: 3502- 01XX



	OPENING SCREEN
	Level 4 Mail Handler PS4
	Mail Equipment Handler PS4
	Mail Handler Equipment Operator PS5
	Group Leader PS5
	Label Machine Operator PS4
	Label Printing Technician PS5
	Mail Processing Machine Operator PS5
	Packer Shipper PS4
	Mail Rewrapper PS4
	Mail Handler Technician PS5
	Typist Label Printing PS4
	Office Machine Operator PS5
	Sack Sorter Machine Operator PS4
	Sack Sorter Machine Operator PS5



