STD PGsI TI ON DESCRI PTI ON U S. Postal Service
MAI L PROCESSI NG MACHI NE OPERATOR, MH 05
FUNCTI ONAL  PURPCSE

Qperates mail processi ng nmachi nes such as facer-cancel er and
rel ated equi prent and perforns as necessary specified routine
mai nt enance tasks, outlined in duty 3 pursuant to required
training in an effort to keep machines in operation foll ow ng
erratic operation of equipnent or failure in operation. Mist be
able to denonstrate ability to consistently operate the
facer-cancel er and rel ated equi pnment to nmaxi mum effici ency.

DUTI ES AND RESPONSI BI LI TI ES

1. OQperates a nmail processing nmachi ne such as the facer-cancel er
and rel ated equi prent, which involves feeding mail into and
renmoving mail fromthe machine.

2. Checks the effectiveness of additional mail handling enpl oyees
culling, batching and traying mail for the nachine(s) by
observing and feeding trayed nail received for processing by the
machi ne(s); provides inmedi ate nmail handling supervisor with
information as to need of mail handling enpl oyees for training
or direction to insure continuing flow of machinable mail.

3. Wien mal functions occur during operating periods, perforns
routi ne troubl eshooting limted to work which can be
acconpl i shed to pronptly put the equi pnent back in operation.
For exanpl e, checks the feed section of the equipnent & renoves
foreign matter fromthe mechani sm & photocell |anps & rel ated
openi ngs. Also visually checks & corrects by repl acenent or
adj ust ment such conditions as bent guides, mslocated feed
fence, defective main feed & reverse rollers, ink felt rollers,
& takeaway rollers. Restores displaced inverter belts to
pul | eys. Repl aces scan | anps & observes & corrects | oose
connections or simlar causes for interruption of power supply
frombuilding outlet. Fills the ink tank, stirs the ink, adjusts
ink flow, replaces fuses & clears jans. However, incunbent does
not perform schedul ed preventive nai ntenance or other repair
wor k requiring extensive disassenbly of the machine, or
requiring shop equi pnment & conpl ex test devices/ procedures.

4. Reports unusual machine difficulties to mail handling supervisor
or mai nt enance personnel .

5. In addition, may performother mail handling assignnents as
qual i fi ed.
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(Conti nued from Previ ous Page)
SUPERVI SI ON

Supervi sor, D stribution Qperations, or other designated
super vi sor .

SELECTI ON METHOD
Senior Qualified

BARGAI NI NG UNI T

MAI L HANDLER

KEY PCSI TI ON REFERENCE
KP- 0012
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