STD PGsI TI ON DESCRI PTI ON U S Postal Service
PACKER- SHI PPER, VH- 04
FUNCTI ONAL  PURPCSE

Perfornms work involved in packaging and shipping itens printed in
the | abel printing center, and, in the recei pt and storage of
supplies used in the center

DUTI ES AND RESPONSI BI LI TI ES

1. Renoves and/or receives conpl eted nonstandard | abels, facing
slips and scheme cards from production area and arranges itens
in lots for shipping.

2. Wthdraws from storage, standard itens needed to conplete
requi sition and conbi nes lots for packaging; reports
withdrawal s to maintain i nventory.

3. Assures that labels and facing slips as ordered are properly
packaged, seal ed and | abeled for delivery to correct postal
install ations; |oads packages on rolling equiprment and takes
themto dispatch area.

4. Receives, exam nes and stores supplies of paper stock,
stencils, ink, cartons, etc; in stock roomor designated
storage area; reports additions and withdrawals to nmaintain
current inventory.

5. Places sufficient quantities of paper stock in production area
to neet normal daily needs of machi ne operators.

6. Verifies the shipping destination of finished goods.

7. Performs on the spot quality evaluation prior to packagi ng
fini shed goods.

8. Consults with supervisor in determning economc |ot size of
products to be shi pped and nost conveni ent packagi ng size and
configuration.

9. Perforns other job related tasks in support of primary duties.

SUPERVI SI ON

Supervisor in |abel printing center.

SELECTI ON METHCOD

Senior Qualified
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BARGAI NI NG UNI T

MAI L HANDLER
KEY POSI TI ON REFERENCE
KP- 0008
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